WUALA FEATURES OVERVIEW

Wuala provides secure, easy sharing of your business data in the cloud. You will also find important tools that

help you to collaborate with your coworkers while protecting everyone's data.

Feature

Create folders to share with the group.
Add files for the group to share.

Copy folders from your desktop to Wuala.

Download folders and files from Wuala to your computer or an external volume.

Delete and restore files.

Share files and folders with others via secret weblink.
Building Your Wuala Contact List.

Backup folders to a Wuala personal account.

Sync folders to multiple computers.

Edit files within Wuala.

Find earlier versions of documents.

Add more Business Groups to your Company Storage.

Move backwards in time to grab earlier versions of folders and files using Time
Travel.

Click to view

Create Folders

Upload Files
Copy Folders

Download

Delete and Restore Files

Share

Wuala Contacts

Backup
Sync
Edit Files

Versioning

Multiple Business Groups

Time Travel
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CREATE FOLDERS

Create folders to better organize the files your team stores on Wuala.

1. Right-click on the username or group to select Add Folder...

4 b a E = Search in
@;’i Shared: The group 'CloudGroup-01' is also =

. Notifications 0 ¥ Files in 'CloudGroup-01' (4)
> o Davidadmin

= [ W
4 & CloudGroup-01

Invite Members 3
0 Creative
& Leave Group
7 Photos H  Delete Group...
70 Weekly Reports B Add Folder... Ctrl+Shift+MN
ifij Trash O Upload Files...
b R Contact v Add to Favorites 3
Copy Link Ctrl+5hift+C
Groups
x A  Paste to 'CloudGroup-01' Ctrl+Shift+V
Manage Group...
Manage Company...
& Add Business Group...
Properties...

2. Enter the name for the new folder then click OK.
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UPLOAD FILES

While data can be stored on the root level of personal storage or a group, Wuala highly recommends that you
create folders to organize files uploaded to Wuala. To upload files to a folder:

1. Open a folder then right click to select Upload Files...

- ==
@E Shared: The group 'CloudGroup-01' is also available in the w

P Notications e
- ol Davidadmin
4 | CloudCentre
4  Download folder ‘Events' to... Ctrl+D
4 4
& CloudGroup-01 Synchronize with this computer...
™ Creative
@  Add Folder.. Ctrl+Shift+N
0 Events B Upload Files...
0 Photes #r Add to Favorites 3
0 Weekly Reports Copy Link Ctrl+Shift+C
Trash A Paste Ctrl+V
i 8 Contacts Invite Members 3
& Groups Show Details F12
Show Time Travel F&
@ Thumbnail View Ctrl+F6
Details View Ctrl+F8
Sort By 3
& Add Business Group...
Properties...

2. Browse in your computer to the folder with the files that you wish to upload to Wuala. You may choose to
upload one file or several.
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File name: "SP_AQ008" "SP_ADD02" "SP_ADD05" "¢ ~

[ open |+] [ cancel ]

Add one or several files

3. The file(s) will appear in the folder. Please note that upload times will vary based upon the speed of your
connection to the internet.
4. In the case of groups, all members can access the files uploaded by a single member.
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Sign in to Wuala
Enter your name and your password.

Username: LoganAsh

Password: sEEmsaEs

D Remember password

Create a new account Password hint

C Cancel ) Eﬂgrrina

Another member logs onto Wuala

QE‘I Shared: The group "CloudGrc

Name
l Motifications @0 B sP_AD0DA.jpg
» dsLoganAsh E® sp_a0007.0pg

788 sp_A0006.jpg
¥ SP_A00D5.jpg
v & CloudGroup-01 2 sp_apo02z.jpg

v ﬂ CloudCentre

0 Creative

0 Photos
7 weekly Reports
Trash

- & Contacts

%) Groups

The upload files is available to everyone in the group

Note: Files may also be uploaded to Wuala using drag and drop or copy and paste.
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COPY FOLDERS

You may copy folders directly to your Wuala group.

1. Log onto Wuala and select your group.

2. Locate the folder(s) you wish to copy to Wuala. You can copy folders from internal hard drives, external hard
drives, or network volumes.

3. To upload the folder(s) to Wuala, drag it/them to the Wuala group.

4. The time to complete the upload will depend upon the amount of data stored in the folder(s).
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DOWNLOAD

Folders and files can be downloaded to your computer, an external hard drive, or a network volume.
1. Right click on the folder or file and select Download To Folder...

¥ Files in 'CloudGroup-01' (5)

L\r. .
&}

Open
Creative |+ Download To Folder... Ctrl+D Weekly Reports
Synchronize with this computer...
#F5 | ®  Add Folder... Ctrl+Shift+N
I I I [ Upload Files...
W1 Add te Favorites 3
*
Trash Add to Group
% Cut Ctrl+X
¥ Members of ' Copy Link Ctrl+Shift+C
Copy File Ctrl+C
. .
Invited users | & Paste CrleV
/& Paste to 'Creative' Ctrl+Shift+V
Show Details F12
#  Delete Del
= Add Comment...
Invite Members 3
& Add Business Group...
Properties...

Download a file

2. Browse your computer to select the download location and click OK. The time to complete the download will
depend upon the amount of data stored in the folder(s) or the size of a file.
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DELETE AND RESTORE FILES

You can move folders and files to the trash for deletion. Files that have not been emptied from the trash may be
restored to the group storage.

Delete

1. Right click on the folder(s) or file(s) you wish to move to the trash and select Delete. You may also click on
the folder or file and choose the Delete button on your keyboard.

¥ Files in 'CloudGroup-01' (5)

fj . .
E]
&

Open
Download To Folder... Ctrl+D
Synchronize with this computer...

Creative Weekly Reports

& | @ Add Folder... Ctrl+Shift+M
I I I O Upload Files...
+r  Add to Favorites 3
L3
Trash Add to Group
%  Cut Ctrl+X
¥ Members of '( Copy Link Ctrl+Shift+C
Copy File Ctrl+C
. .
M A  Paste Ctri+V
A Pasteto 'Creative' Ctrl+Shift+V
Show Details F12
H  Delete Del

= Add Comment...

Invite Members 3

& Add Business Group...
Properties...

2. A prompt will ask you to confirm the action before moving the folder(s)/file(s).
3. If you wish to permanently remove data in the trash, right click on the trash icon to select Empty Trash.
Click Yes at the prompt to confirm.
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Restore

To remove folders or files in the trash:

1. Click twice on the trash icon to reveal its contents.
2. Right click on the folder or file you wish to keep and select Restore. The folder or file will be returned to its
original location on the group storage.

(‘_"ﬁ Shared: The group 'CloudGroup-01' is also available in the webs.

M Notifications a <
» o Davidadmin B | g .
Open Enclosing Folder
4 gl JoudCentre [ | & Download To Folder... Curl+D
4 &\ CloudGroup-01 Creative Sy F12
0 Events X Delete Del
@ Photos Restore
0 Weekly Reports & Add Business Group...
i Trash Properties...
> & Contacts
2! Groups

Wuala Features Overview


http://manuals.lacie.com/_detail/products/wuala-business/features/delete-restore/delete_restore_04.png?id=en:manuals:wuala-business:wuala-features

Share Folders

1. Right click on the folder to select Share this Folder > By Secret Weblink.

() a |E| = (Q5e
Ad (S [ = [
M Notifications (1] r% ‘ r% | r-% |

v dbLoganAsh Ers £rs : EPS

mm To Folder gp | con0el LaCie CMYK logo.eps
- .eps
Music Synchronize with this computer...
— (s Add Folder... ouN A
Videos Upload Files... P
» & CloudC —
d CloudCentre Add to Favorites P Cais.mpa
R Contactx Add to Group » [
&) Groups s
Share this Folder > By Secret Weblink...
e sex With Wuala Contacts...
u
Copy Link {rac Sharing & Access...
Copy File ®C |
Paste to 'Documents’ {38V
Rename [ Edit Details... B
Delete B®
Properties... |

2. A prompt will present you with the link to copy. If the link meets your needs, you can click OK to confirm
weblink sharing. See the next step if you prefer to personalize the weblink.

Share Folder 'Documents’
Enable web access to the folder and its subfolders.

Folder 'Documents’ will be shared by secret weblink. Copy the link into an email or a chat to
share. Only people knowing the secret weblink have access to the folder.

Weblink:  https://www.wuala.com/LoganAsh/Documents?
key=524EOFyeONeq

¥ Advanced

(o) @D
£

3. (Skip this step if you do not wish to personalize the weblink). Click on Advanced to reveal the Secret Key.
Enter the new weblink reference in the Key field. Wuala suggests making it as brief as possible. The text will
appear at the end of the weblink. Click OK to confirm weblink sharing.
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OO Share on the Web

Share Folder 'Documents’

Enable web access to the folder and its subfolders.
Folder "Documents’ will be shared by secret weblink. Copy the link into an email or a chat to
share. Only people knowing the secret weblink have access to the folder.

Weblink:  https://www.wuala.com/LoganAsh/Documents/?key=LoganAshk

¥ Advanced

Secret Key: | LoganAshk

4

4. Right click on the folder to select Copy Link.

4 ) a m=
. Notifications [ 1] b L
v dbLoganAsh % ‘ﬁ
, Dnc'_'lmnu Download To Folder-.. #¥D -
Bl Synchronize with this computer... It
" Photos B
o Add Folder... N
Videos Upload Files...
b ﬂcluud(!entre
> @ Contact Add to Favorites [
nracs Add to Group >
2 Groups fis
Share this Folder >
Cut #X
Copy Link {38C
Copy File ®C
Paste to 'Documents’ 48y
Rename / Edit Details... e
Delete xa
Properties... E: 4|

5. Paste the weblink to an email meant for people who will share the folder.
6. The recipients of the email can click on the link to download files via their web browser.
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WUALA CONTACTS

Add Wuala users to your Contact list.

Step 1: Adding a Contact

1. Open your Wuala account to select Tools > Find Contacts...

2. In the Find Contacts window, type the name of the user you want to add as a contact then click Search. You

may need to ask the contact for his Wuala username.

Find people you know on Wuala @

Davidthree l Search I

Wuala Username

[Addtocontacts” Cancel ]

3. If the search result is correct, check the box next to the user name and click Add to contacts.
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Find Contacts

Find people you know on Wuala @

Davidthree lSealchI

Wuala Username Birthday
L Davidthree Jan1,1970 (|

One result was found.

[Addto contacls] ’ Cancel ]

4. A prompt will let you know that the contact has been sent a message indicating that you wish to add him to
your list. Click Close.

Step 2: Contact Accepts Invitation

Your contact will receive a prompt in Notifications indicating that you wish to add him as a contact. He should:

1. Open his Wuala storage and click Notifications on the left of the window.
2. He will see the request to be added as a contact. Click Accept.

4 ) a |II| = ‘@, seareh in Notifications
 Contact equests ()
N Notifications (111 Davidadmin
» disDavidthree Wants to be a contact.
- & Contacts
Accept Ignore
v RG
RiCroups * Davidone: New files (1) = Mark as seen
> & Our Share

* OQur Share: New files (109) - Mark as seen

3. By accepting, he will also add you to his list of contacts.

Step 3: Confirm Contact

You will receive a confirmation that the contact was successfully added to your list.

1. Click OK once you have read the message.
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Wi

File Edit View Tools Help

) a @: Search in Notifications £

M Notifications (1] Davidthree
> o David 5 Has accepted your request.
o gl CloudCentre oK

> & Contacts
2! Groups

@|¢ o8 |4 oBs 2items 0B/5 GB used by Davidadmin (Manzgs) | @

2. Your coworker is now on your contact list.
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BACKUP

You may back up data from your computer's internal hard to your Wuala personal storage. At this time, Wuala

recommends that you do not back up data from an external or network hard drive to Wuala.

Important info: Please note that members of a Business Group cannot back up data to the Company
storage.

Backup Setup

1. Click on Add to select Backup...

Folder... )

Backup...
Sync...

Private Group...
Public Group...

Business Group...

Company...

Bl ede OO B

2. Browse to the folder you wish to backup to Wuala. Note that clicking on the arrow next to Advanced opens
additional options to exclude certain files from the backup.
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Add Backup
Choose a folder to backup.

Local folder: Select folder
Folder in Wuala: | ’5electfolder]
b Advanced
(
ok |[ cancel

Choose the folder you want to back up on Wuala.

B Desktop —
B Libraries
I ¥ Homegroup
4 |j. Administrator
|,E Contacts
B ﬁ Desktop
b g Downloads
B ﬁ Favorites
P Links
4 |E My Docurnents
|, Photos
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(O hddtacop | ————

Add Backup

Choose a folder to backup.
Local folder: Ch Users\ Administrator, Documents\ Photos Select folder
Folder in Wuala: /Davidadmin/Photos Select folder

b Advanced

oK || Cancel

3. Wuala will begin the backup. Note that folders marked for Wuala backup include the clock and circular arrow
icon.

Woala - D
File Edit View Tools Help
1)

w 4T) This iz & backup folder

| Searchin Davidadmin P

4 dib Davidadmin
7 Decuments
B Music
&8 Photos
7 Schael Activities
Tanes
" Videos
> il CloudCentre
> B Contacts
& Groups.

blr og |3 o

M Notificati

4 db Davidadmin
" Documents
™ Music

29 Photos

" School Activities

Taxes
" Videos
» @i CloudCentre
» & Contacts
& Groups

Hame Local Folder Size Last Con|
+  Photos C\Users\Administrator Documents\Photos 76M8 Nowl,d
&
al i J vl @
Mame ‘ Size Type + I -
B sp_al0i6ijpg TIKE Images (jpg) 7 v v
B SP_ANOLjpg TIKE  Images (jpg) v v
I 5P_AR002jpg KB Images (jpg) v v
M SP_A00S jpg 135K Images (jpg) v v
&M SP_A0006 jpg 1Z1KE  Images (ipg) o v
B 50_A007 jpg SKE Imeges (pg) v v \
BB 5p_AB0CE jpg G1KE  Images (jpg) v v
&8 sp_p000djpg BOKE Images (jpg) v v
BN SP_ADOLO jpg KB Images (pa) v v
&7 SP_ANI2jpy 43KE  Images (jpa) i v 4
&7 SP_ANILjpg S2KE  Images (jpg) i v v il
o e e e it .
| 28 iterms | 8MB/S GB used by Davidadmin (Mansge) | &
E = ‘Search in Davidadmin pl
Decuments Music Photos
School Activities Taxes Videos
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Manage Backup

To adjust the backup settings:
1. Click on the backup folder to choose the wrench icon.

2. The Backup Settings window allows you to change the backup interval as well as filter files.
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Note: Selecting the minus symbol will delete the backup. Provided that the user has not deleted them, the
original files will remain intact on their source storage.
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SYNC

Members of a business team and single users can have the latest versions of important documents on all their

computers:

Business Storage: A member of the team creates a Wuala Sync folder called Daily Action Plans on his

computer. Each member of the same Business Group adds Daily Action Plans to their computers to receive

automatic updates and to add documents that they have created.

- Personal Storage: A Wuala user can create a Sync folder called Legal Briefs on her computer. To access the
same files in the office, she will log on to Wuala to add Legal Briefs on her work computer. Since Wuala will
upload/download the most recent content automatically to all Sync folders, she can leave the work laptop in

the office.
You may synchronize data from your computer's internal hard to Wuala storage. Wuala highly recommends that
you do not synchronize data from an external or network hard drive as it could delete files.

Create a Sync Folder

Sync folders and Wuala Business Users: Please make certain to highlight the applicable Wuala storage
before creating a Sync folder. For example, if the Sync folder is for personal use, select your personal
storage. If the Sync folder is for collaboration within your Company, select your Business Group.

o/ Wuala - CloudGroup-01
File Edit View Tools Help

S = Search in r)

M Notifications o

4 il CloudCentre

©» 4 CloudGroup-01 Creative Events Photos
> R Contacts /
B U |
Weekly Reports Trash
¥ Members of ‘CloudGroup-01° (2)
@[t o8 ¥ 0w | gitems 9 MB/100 GB used by CloudCentre (Mznage) | @

Highlight the applicable Wuala storage for your
Sync folder

1. Click on Add > Sync...
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Add -

[ Folder.. b

Backup...
Sync...

Private Group...

Public Group...

Business Group...

Bade b OO

Company...

2. Browse to the folder on your computer that you wish to sync. Note that clicking on the arrow next to
Advanced opens additional options to exclude certain files from the sync.
3. The sync folder has been added to the Wuala storage.

_J

Daily Actien Plans

4. A check mark on the folder stored on on the source storage indicates that it is being synchronized with the
Wuala storage.

'| . = ServerFo.. » Marketing » - | +3 |[

Organize » Include in library = Share with = M

-

4757 Favorites —_—

BE Deskto i
’ ©

4. Downloads Daily
Qﬂ Recent Places Action
- - Plans
5 Wuala-Drive |

I 4 Libraries

I ¥ Homegroup

| I /M Computer
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Sync the folder on additional computers

1. Log on to Wuala to choose the storage that hosts the folder you wish to Sync (personal or business storage).
2. Right click on Sync folder to select Synchronize with this computer...

() a == Qsearch in <)
¥ Files in ‘CloudGroup-01" (6)
A Notifications o P —
» dbLoganAsh Open
* & CloudCentre Download To Folder...

¥ &) CloudGroup-01

I creative Add Folder... ouN
» 32 Daily Action Plans Upload Files...
e Add to Favorites >
M@ Photos Add to Group »
0 Weekly Reports Events Cut X {
i Trash Copy Link @ 8C
» & Contacts Copy File ®C
Paste E:4%
£ Groups g .
Paste to 'Daily Action Plans'  {+&V
Photos Show Details
» Members of ‘Clo Delete ®a
> invited users @) Add Comment...
“— Invite Members >
r ¥ Sync Settings...
o/t oms ¥ oBis | CloudGroup-01 | Properties... ® g,

3. Note the location for the local sync folder on your computer then click OK.

OO0 Synchronize folder
Add Sync
Synchronize Wuala folder 'Daily Action Plans' with this computer.
Local folder: -,J'Users,l'mlly Action Plans * ( Choose folder

0 The folder 'Daily Action Plans' does not exist and will be created.

A

4. The folder is now synchronized with the computer. Repeat the steps for each new computer.

Important info on Sync Folder Displacement: Wuala recommends using the default location on your
local computer for the Sync folder. Choosing an alternative folder will adjust the name of the Sync folder.
Additionally, the contents of the Wuala Sync folder will be mixed with the files in the existing folder on your
computer. To prepare a new location, you can create a folder with the same name as the Wuala Sync folder.
For example, create a folder called Daily Action Plans on your Desktop before attempting to add the Sync
folder.
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Managing the Sync Folder

« Adjust the file types you wish to Sync by right clicking on the folder to select Sync Settings...

¥ Filesin 'CloudGroup-01' (6)

B  4hem dBem
Open
!; Download To Folder... Ctrl+D

B
&
Creative Daily Action Plang I |ma i EEShitst]
O Upload Files...
= v Add to Favorites »
. Add to Group 3
m & Cut Ctrl+X
Copy Link Ctrl+Shift+C
Weekly Reports Trash Copy File Ctrl«C
A Paste Ctrl+V
" Members of ‘CloudGroup-01° (2) A Paste to 'Daily Action Plans’ Ctrl+ Shift+V/
¥ Invited users (2] Show Details F12
#  Delete Del
= Add Comment...
Invite Members 3
& Add Business Group...
Sync Settings...
Properties...
Synchronization settings for sync folder 'Daily Action Plans'

Exclude hidden files
Exclude temporary files
Exclude office lock files
Exclude system files

Exclude:

Choose files | Files to be excluded have not been selected.

[ save || cConcel

Choose files to exclude from Sync

= Review the number of computers that have synchronized with the folder by selecting Tools > Sync
Overview. You can also adjust settings within the Sync folder.
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File Edit View ITm:-Is Help

i b a Downloads Overview F&
Uploads Overview F7
Add
Sync Overview Ctrl+F9
W Notificatios Backup COwerview Ctrl+F10
B Davidadmi
— ™! 2 Find Contacts...
> g CloudCentr <. Find Groups...
> B Contacts Language 3
2 Groups Preferences...

Wuala can be used as the primary storage for your documents. Open and edit files within Wuala to reduce
frequent copying and pasting of data. By editing documents within Wuala, you can take advantage of Versioning.

1. Log into your Wuala account to find the file you wish to open. Right click on it and Wuala will present the
compatible applications on your computer.

Open

o |
'rales_Ntewsgi Download To Folder...
st_v06
Add Folder...
Upload Files...

() Add to Favorites
_ Add to Group
Jales_Newsle
st_w03 Cut
Copy Link
Copy File
Paste

Show Details
Delete

Add Comment...
Invite Members

Properties...

. .

#0 o

Adobe lllustrator C54.app
Adobe lllustrator CS5.1.app !
Adobe lllustrator CS55.app
Microsoft Word.app
OpenOffice.org.app

> TextEdit.app

v Choose Program...
gg x ST _WUOL.OOCK

4 #C
#C
EV

#D
1+ #N

3 &

|

2. Choose the application to open the file. You can work on the file and all revisions will be saved on Wuala.
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Note on available applications: Wuala empowers you to work on documents from the group storage.
Please note that the native application or a compatible program must be available on your local computer. If
Wuala cannot find a compatible program, you will be prompted to Choose Program...

= = B

Open

=

¢

. BlueLig

* O @ r DR &

H

Open With

Download Teo Felder...

Add Folder...
Upload Files...
Add to Favorites
Add te Group

Cut

Copy Link
Copy File
Paste

Show Details
Delete

Add Comment...

Invite Members

Add Business Group...

Properties...

Ctrl+D
Ctrl+Shift+M

Ctrl+X
Ctrl+5Shift+C
Ctrl+C
Ctrl+V

F12
Del

»

Choose Program...

ht_January_201...
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File System Integration

File system integration must be turned on to edit files within Wuala. Please note that it is enabled by default.

- Windows: Tools > Preferences...

7 Wuala - CloudCentre
File Edit View ITDDIS Help

4 b a Downloads Overview F&
Uploads Cwverview F7

Add
Sync Overview Ctrl+F9
W Notificatior Backup Overview Ctrl+F10

b . .
M 2  Find Contacts...

| [> ﬂ CloudCentr, <. Find Groups...

[ l Contacts Language 3

2! Groups Preferences...

- Mac: Wuala > Preferences...

File Edit View Window Help

I AbOUt wuala —

Preferences... 3,
Services >

Hide Wuala ®H &
Hide Others ~#H

Show All - CloudGroup-01

Quit Wuala ®O
2 Groups

« Select General to make certain that System Integration is enabled.
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File system integration
[]Enable file system integration (changes take effect on nest start)
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VERSIONING

When working within Wuala, Versioning will keep up to 10 versions of a document. In cases when documents
are accidentally revised or edited, users can rest assured that an earlier version is available.

Versioning will keep 10 versions of a document if it falls within one of the two conditions below:

« Edited within Wuala.
« Edited within a folder marked for Wuala Sync.
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Accessing Versioning

Below is an example of a file that has not been edited within Wuala and does not have earlier versions. Right
clicking on the file does not reveal an option to access an earlier version.

4k & ==
: ~ okl Regort_121901- 131005 xlx
Wetkly_Repon_250611-190615.x08
A sodcations - ™ Werkly_Repor_ 189611- 220615503
W loganish : Wetkdy_Repon_131112- 121116005
el Weekly_Report 11 L05- 121105 xbax
é ™ Wesidy_Repon_L21025- 121102 b
7 B CudGroup-01 S Wetkly_Reper_121022- 121006, xkn
[ ;_L Werkly_Repert_121005-131019.xx
T Weskly_Repert 171008-121012.chix
g Daity Actien Mars = weidy_Report_171001-13 1005 xdax
4 zon2 T Werkly_Report, 170924~ 120928.xx
& o O Weekly_Report, 120917- 12092 L
™ wesily_Report_170910- 120914, 8%
B RESRDEEDRE
&8 - |_\m Dpeen w0
58 vz = M"ﬁ: Dpen With b
4| os-amz 3 Thep  Downioad To Folder.. RO
TR Salus Kewlatter 3| x:—:: Add Folder... THN
AR 2011 Decernbar : I\Mlhr:lhn Uplead Files....
4 2012 o Wesiw ReD  add to Favorites »
48 01 2012 anvard|| - "'"’“"i: Add o Graup *
8 a0z febeall| ~ weesmen gy e
SR 042012 hpeil . Weelly Rep mon link aRC
48 05 2012 Juse - wu:i: Copy File | {s
4R 08_2012_Augens Paste Y
W tverts Show Details
[ Delete Na
T Weeidy Repons. Add Comment...
B Trash ¥ Irsvite Members ]
t.'m S Properties... ®|

Documents that have been edited within Wuala will give you the option to access an earlier version.

1 pF & m |
I
If; Open ®0 |
A Hatifications (1] = Open With »
BLoganish g Download To Folder... ®D
Hl clovdcentre IEI Add Folder... RN
¥ § CloudGroup-01 ] Upload Files...
B creative g Add to Favorites >
¥4 Daily Action Plans = Add to Group 3
44 2012 r_w| Cut s
&% 1-a012 % Copy Link CWC
24 02-2012 = Copy File sC
58 042012 gu Paste '3
-
£ 0s5-2012 = Show Details
fe— = Delete ]
g " gl Open Previous Version
8 2011_December -
i 2012 = Add Comment...
= Invite Members [
48 01_2012 -
R 02_2012 F =  Properties... 38l
JR 04_2012_Apeil ™| Weekly_Report_120621-28 wls
8 06 2012 june ) Weeuly_Repore_120514-18.x03
* R 08 2012 Aug
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Versioning and Sync

Wuala versioning and sync work together to make certain that:

» The last ten versions of edited documents can be accessed for easy reference.
» Important company data within the group is up to date on everyone's computer.

Versioning requires that documents are opened and edited within Wuala. With Sync, files kept on a local sync

folder are also stored and updated to its Wuala folder. Therefore, users are free to edit a document from their

local sync folder knowing that the last 10 versions will be available on the equivalent Wuala sync folder. See the

screenshot below as an example:

W sistificatians (1]
 disLoganAsh
v &l ClowdCantra
¥ & CloudGraup-01
0 Creative
TS Daily Actin Plary
vaE 2012
& n1-2012
&8 o2-2002
4% na-2012
AR 0s-2012
AR Saler Newsleter
= 2011 _December
4R 2012
48 01_2012 Jand]
4% 02_2012_Febd
R 04_2012_apnd
8 06,2012 Jund

* & 08_2012_Aug|

o Open ®0
o7 Open With »
o Download To Folder... ®D
?ﬁ Add Folder... T EN
o) Upload Files...
g Add to Favorites L
o Add to Group 13
Cut By
Copy Link 4R
Copy File ®C
Paste Y
Show Details
Delete xa
Open Previous Version
Add Comment... b
Invite Members >
Properties... ®

Size Type

& =B Documents [desh
45 KB Ducuments (de<)
45 KB Documents [de)
19 %8 Documents (docx)
44 ¥B Documents (doc)
38 ®B Ducuments o)
10% KB Docements (do<s)
2 itemns Syne Felder (0 tooh)
6218 B Documents (kxt

Nov 22, 2012 at 10:42:56 AM by Davidadmin, 38 KB

Q seanch in

The file has been revised and earlier versions are available on

Wuala

Wuala Features Overview

31


http://manuals.lacie.com/_detail/products/wuala-business/features/versioning/versioning_sync_03b.png?id=en:manuals:wuala-business:wuala-features

MULTIPLE BUSINESS GROUPS

A single Wuala Business Code allows administrators to create up to five groups on Wuala. Each group can have
up to five users.

Please note that:

= The administrator always counts as one of the users.

« Each new user invited to a Business Group counts as one of the five, even if that user is already a member of
another Business Group.

« The 100GB will be shared by all Groups within Company storage.

- Additional storage and users per group may be added to a Wuala Business Code at any time by clicking on the
Manage link on the bottom right of the Wuala window. You will be directed to a link in the Manage >
Storage. Click on Get More to be directed to Buy Wuala Business.

et mores members or storage
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Adding one or more groups

1. Right click on your Company name to select Add Business Group...

) Wuala - CloudCentre
File Edit View Tools Help

“» A ==

M Notifications (1]
» i Davidadmin

| » il GoudCentre | % AddtoFavorites >

b Contacts
¥ 3 Manage Company...

2 Groups &  Add Business Group...

Properties...

2. In the Add Business Group window, enter the name of the new Group then click Add.

\J) Add Business Group [=E3a]
Add a new Business Group to "CloudCentre’
The new group will share the company storage.

Group Name: CloudCentre-Accounting

/&, Important: Choose the name carefully, It cannot be modified afterwards.

i Add || cance |

3. The new group is ready to use. Invite members just as you did for the first group.
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Administrator

¥ Other groups of ‘CloudCentre’ (1)

CloudGroup-01
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TIME TRAVEL

Wuala gives you the option to move back in time to view folders and files as they looked days or weeks before.
To use Time Travel:

1. Reveal the slider by going to View > Show Time Travel.

m Wuala - CloudCentre- Accounting

File Edit I"lﬁew Tools  Help

4 b a Mew Window Ctrl+N
Close Window Alt+F4
Add
Show Details F12
l Noti Show Time Trawvel F&
i dls Dav o
&  Thumbnail View Ctrl+Fo
Al Gou bt View Ctrl+F8
| ¥ P vl
oIt By
a g '

GoTo 3
l Refresh F5
[ =

2. Move the slider to the left to go back in time.

Timie Travel on Mov 22, 2012 at 4:33:29 PM
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